J.TEST VIETNAM

QUY TRINH XU LY THi SINH VI PHAM QUY CHE
TRUONG HQP THI HQ / LAM GIA GIAY TO

L n Nguwoi / don s A - A o Chu
STT | Budc cong viéc vi thuc hién Noi dung cong viéc HO so lién quan thich
GIAI POAN 1: CHUAN BI KY THI
> Cén bd phu trach cap nhat dir liéu vi pham quy ché tir ky
trudc, tién hanh kiém tra va ra soat thong tin dang ky cta ky
moi.
Loz s i 1. BMO1. Pon ddang ky ca nhdn
Céan bo phu | » Cac diém can lwu y: )
o LLAL . . 2. Dir liéu vi pham quy che
trach khau | 1, Thi sinh vi pham va nguoi thi hd quy ché s& bj cAm thi ’ 7p A quy
dang ky clia | trong vong 03 ky lién tiép, néu thi sinh vin c6 tinh dang ky, | 3- BM10. Tong hop dit liéu thi sinh
nha trudng | can bo cAn thong bao t6i thi sinh d6 vé quy ché nay va huy
ho so ding ky cia thi sinh. ,
8% ) . e o
Ra soat Pon 2. Nha truong tién’he‘mh ra soat lugt dau tién trude khi ban L smrvmme .m\:: BANG KX/ LTEsT 80134
| ding ky & gidy giao danh séach cuoi cung cho J.TEST.

to’ tuy thian cia
thi sinh

J.TEST
VIETTNAM

> J.TEST tién hanh ra soat lugt thir hai Pon dang ky cia thi
sinh va danh du nhiing thi sinh:

1. C6 dau hiéu lam gia gidy to

2. C6 dau hiéu anh thé va anh gidy to khong giéng nhau

» Vao ngay thi, J.TEST s€ ban giao Pon dang ky cho Nha
truong, dong thoi luu ¥ véi timg giam thi cac phong thi vé
nhiing thi sinh d4 bi danh dau dé tién hanh x4c minh can
than trudc khi cho thi sinh vao phong thi.
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Pon ding ky ciia nhiing thi sinh ¢6 déu

hiéu vi pham sé duoc danh déu
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GIAI POAN 2: TRUOC GIO THI

Goi thi sinh vao
phong thi theo
danh sach, kiém
tra thong tin

gidy to' tuy than

1. Giam thi
2.Can bd
giam sat

3. J.TEST
VIETNAM

> Ciac diu hi¢u vi pham can luu y

1. Lam gia gidy to

2. Thi ho

> Khi goi thi sinh vao phong thi, Giam thi 1 can ra soat
thong tin thi sinh that cAn than, dic biét luu y anh thé, anh
gidy to va nhan dién guong mit nguoi di thi phai gidng
nhau. Néu c6 déu hiéu nghi ngd, giam thi xir Iy theo quy
trinh dudi day.

» Quy trinh xir ly

1. Giam thi 1 b4do Can bd giam sat hodc J.TEST VIETNAM
dé tién hanh x4c minh lai thong tin gidy to thi sinh lan 2
ngay tai phong thi.

2. Trudng hop xac minh dang thong tin gidy to, diing nhan
dang thi Giam thi 1 cho phép thi sinh vao phong thi.

3. Truong hop xac minh khong dung thong tin, Can bd giam
sat hodac J.TEST VIETNAM dua thi sinh d6 1én phong Hoi
ddng dé diéu tra thém thong tin.

Luwu y: Khong dua cac gidy to lién quan nhu CCCD, Pon
dang ky, Thé du thi cho thi sinh, tranh truong hgp thi sinh

cam gidy to va bo chay gitra chung.
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GIAI POAN 3: TAI PHONG HQI PONG

Xac minh nhan
than caa thi

sinh

Céac bén

> Hoi ddng thi tién hanh kiém tra gidy to tuy than cua thi
sinh, mg dung VNelD va c6 thé yéu cau thém nhiing gidy
to phap 1y khac dé xac minh. Trong qua trinh xac minh tuyét
dbi khong cho Thi sinh sir dung dién thoai (ghi 4m, ghi hinh
hoic trao d6i thong tin voi ngudi bén ngoai néu khong co
giam sat ctia hoi dong thi)

> Truong hop lam gia gidy t& Nha trudng c6 thé phdi hop

v6i Cong an (néu can).

QUY CHE PHONG HOI BPONG
Sau diy, tit ea cic thi sinh thuge dién nghi ngor & do Truong ban Hii déng coi thi tién
hanh kiém tra xic nhin lai danh tinh trude khi duge quay 1 lai Jim bii. Cac quy dinh
cy thé v sau:
1. Trong truwimg hop thi sinh khing khap khudn mt véi gidy 1 thy thin ma thi sinh
it dyng, thi sinh BAT BUQC phai xuit trinh bd sung:
~Téi thicu 01 gidy to nay thin khic co anh gidng vén khudn mét hién tai {6 xic
nhin cia o quan chite ning) dé chimg minh viée minh 13 & twong chinh xéc
trong gidy 4 cd nhin dang cim theo.
- Ma img dung VinelD trén dién thoai d& Hyi déng thi tién hinh xic nhin cic thang
tm

. Quy tinh xir 1§ cdc trurimg hep vi pham thye hign theo cie bwdc sau:
- Dl v trareimg e thiza nhdn vi pham:
= Thi sinh thi h 1am bén nrimg trinh
= Thur b hji dng lim bién bin xit 1 vi pham gquy ché
= Thi sinh vi phym ngp li thé dy thi, don ding ky v gidy 1o iy thin bin gie.
= Hii ddng thi photo lai gidy 1 tuy thin gbe cia thi sinh vi pham dé m hé so
v iré lai biin g,
= Thur & hii déing chup anh thi sinh thi b eing cic gidy 1 wén.
- DX vin tromg ingp dbcing thira nhgn vi pham:
+ True gior thi 10 phst, Hai déing thi cho thi sink k§ Bién bin cam két mang gidy
i tuy thiim c6 anh gidng véi khudn mat hién tgi vi dién thogi 6 cii A3t img dung
WnelD dé xudt trink vii Hoi ding thi rong vong 48 giér.
+ Hii ding thi A bai gidly (3 tuy thin ban ghe cha thi sinh va din thi sinh xudng
phéng thi dé tham gia thi
+ Néu thi sinh khang thyzc hién xéc thyc danh tink nhur d3 cam két, bai thi caa thi
sinh ¢ bi huy bo.

3. Thi sich bj b bé tu cich thi boje 6 b thi bi hu b do khing thye hifn nhiém

vy sde thye danh tinh nhir cam két hofie do bi phat hién gian 13n trong khi ti s& bj
cdm thi cde ky thi J.TEST wong thiri gian 06 thing tiép theo trén pham vi todn lanh
thd Viét Nam,

4. Trong moi tnsimg hop, Hii déng thi eé quyén han cas nhit xir Iy tit ca moi vi pham,

bao gom vige huy b tu cach thi cua thi sinh hode huy k&t qua bai thi cia ca nhin
‘hodie tip thé vi pham phét sinh rong mi ky thi_

BMI6. Quy ché phong héi dong

Xir ly cac
truong hop
thira nhan vi

pham

Céac bén

» Quy trinh xir ly
1. Yéu cau nguoi thi ho viét ban tuong trinh

Lueu ¥: Phai bao gom cdc thong tin ciia ngueoi thi hé nhw: Ho tén
— Ngay sinh — CCCD — Qué qudn - ..., cang chi tiét cang tot.
Thong tin cua nguoi thi ho ciing dwegc bdo luu va xit [y nhi voi

nguoi nho thi ho.

2. Yéu cau ngudi thi ho trinh Hoi dong thi gidy to gbe cia

chinh thi sinh thi ho / lam gia gidy to do.
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3. Hoi dong thi 1ap Bién ban xtr Iy vi pham quy ché, trong

d6 néu 10 thong tin cua thi sinh vi pham va thi sinh thi hd.

4. Can bo giam sat s& thu lai tat ca cac gidy to lién quan t6i
ky thi trude hodc sau khi phat hién thi sinh gian 1an, bao
gbm thé du thi, don dang ky, gidy to tuy than va nop lai Hoi

ddng thi dé luu ho so.
5. Hoi dong thi photo lai gidy to tuy than gdc cua thi sinh vi
pham dé luu ho so va tra lai ban gdc.

6. Chup anh ngudi thi ho 1am bang ching (rd mit, khong
deo kinh)

JTEST VIETNAM .
BIEN BAN XU LY VI PHAM QUY CHE KY THIJLTEST

K i LTEST la thir g es— 1
T vi N s vi phan: -~

Shhboduh oy . Phieg &

Liiviphom: ,ﬂuﬁx i S8 =
Thingla, ngs SRS e
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BMO03. Bién ban xu ly vi pham quy ché
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Xir ly cac
truong hop
khong thira
nhin vi pham

Cac bén

» Quy trinh xi ly

1. Trude gid thi 10 phuat, Hoi dong thi cho thi sinh ky
Bién ban cam két, ddng thoi giai thich & nghia vu va
trach nhiém cua thi sinh sau khi ky thi két thuc. Hoi ddng
thi tra lai gidy to tuy than ban gbc cua thi sinh.

2. Trudng hop thi sinh ddng ¥ v6i ndi dung Bién ban cam
két, Hoi ddng thi yéu cau thi sinh ky va ghi rd ho tén
dudi Bién ban.

- Sau khi thi sinh ky Bién ban cam két, Hoi dong thi chup
anh thi sinh ciing ban cam két va cho phép thi sinh tham
gia ky thi.

- Can bd giam sat hodc J.TEST VIETNAM truc tiép dua
thi sinh vao phong thi, tranh truong hop thi sinh thuc
hién hanh vi d6i ngudi.

3. Trudng hop thi sinh khong dong ¥ voi noi dung Bién
ban cam két, Hoi dong thi c¢6 quyén tir chdi thi sinh d6
tham duy ky thi J.TEST.

- Can bd giam sat hodc J.TEST VIETNAM truc tiép dua
thi sinh ra khéi khu vuec thi.

JTEST VIETMAM

(o

|

BAN CAMKET

Ho va tén:

Ngay sinh

86 CCCD:

Ngay cip. Nai cip.

S dién thogi-

Bia chi:...

U e BN s AR oy thi sinh trén d tham gia kj thi T TEST s&
st RO iy B0 B RO v s i phong thi ............, thi
sinh cam két ndi dung nbr sau:

1. Trong théd han 48h, tirc trude 1000 gid sang thir Ba, ngay ... thing... ndm. ...,
thi sinh cam két & trure tiép mang dén d& xuit trinh voi Hoi déng thi nhime tai ligu sau dé
1am bing chimg chimg minh thi smh 13 nguéi ding ky dy thi ky thi JTEST. tai ligw gom:

- Gifiy wic nhin nhin thin do co quan o6 thim quyén xae nhin (Binh kém énh hién i
ciia thi sinh 6 déu gizp lai ela co quan cb thim quyén (Cong an Xa, Phudmg, Thi trin. )

- Hi chifu ban gbe

- VaelD cé théng tin cua thi sinh

Bia diém xuit trinh ta: lién xac thye danh tinh: phong 916- toa nha A10 tnedmg Ba
hoc Céng nghiép Hi Noi. sb 208 duimg Ciu Difn, Minh Khai. Bic Tir litm, Ha Noi.

Luu §: chi chitp nhin ti lifu nguyén gée, khéng bong/ rach/ nhau nit va khéng 6
diu hiéu chinh sira.

2. Trong truirng hop thi sinh khong dén sau 48h hode khong cung cip diy du tai ligu
chimg minh_ két qua béi thi cia thi sinh s& bi huy b

3. Thi sinh cam ket d3 hiéu ré nghia vy va trach nhiém cia minh,

ooy MEAV........thing......... nam ........

(Ey va ghi r6 ho tén)

BM17. Ban cam két
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> Thanh phén hd so luu théng tin thi sinh vi pham

Nha truong
1. Ban tuong trinh luu ban
. . . cung ho so
2. Bién ban xur Iy vi pham quy ché thi sinh vi
ac bé S i pham va gui
Cac bén | 3. Thé du thi lai J.TEST
Luu hd so thi 4. Don dang ky VIETNAM
. . . A s A ;. . ban scan
sinh vi pham 5. ]?an photo giay to tuy than cua thi sinh vi pham sau khi ky
6. Anh thi sinh vi pham thi ket thuc.
Nhi Sau khi tap hop da ho so Iuu thong tin thi sinh vi pham,
fruom Cén bd giam sat s€ dua thi sinh vi pham d6 ra khoi khu
g vuc thi va khong cho phép tham gia thi.
GIAI POAN 4: SAU KY THI
X Nha Sau khi két thuc ky thi, Nha truong truc tiép luu gitr hd
Luu ho so . N A rea 17 Tz £
truong | so cua thi sinh c6 dau hi¢u vi pham da ky Ban cam két.
> Truong hop thi sinh cung cip bang chimg chimg
minh theo thoi han quy dinh trwéc 10h00 ngay thi 3 o
. . ) Nha truong
Nha truong can thong bao bang van ban dén J.TEST qua luu ban
Xi 19 nhi dia chi en?ail showysal}o(a)itest.com.vn v61 ndi dung thi ctng hd so
" sinh c6 dén cung cap bang chiing chung chung minh hay { si i
u:).fn LrAng ‘ inh c6 dé ap bang chy h hu inh h thi sinh vi
thisinh can Nha 1 hong (ghi rd noi dung ky thi) biing Tiéng Anh trurée pham va
Xac mm‘h nhin | truong | ;5509 ngay thtr Ba cta tuan ke ti€p sau ngay thi. gri lai
than lan hai . :
1. Trudong hop Nha trudng béo thong tin gidy to hop 18, J.TEST
J.TEST chép nhan két qua bai thi cta thi sinh do. VIETNAM
ban scan.

2. Trudong hop Nha truong bao thong tin gidy to khong
hop 1¢, J.TEST huy bai thi cta thi sinh do.
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- Nha truong thong bao vé viéc huy két qua bai thi dén
thi sinh.

- Nha truong 1ap 02 Bién ban huy bai thi cta thi sinh, ky
va gui lai JTEST VIETNAM trong ngay thur Nam cua
tuan ké tiép sau ngay thi. Pai dién J.TEST JAPAN ky tén
va guri lai Nha truong 01 ban luu ho so.

Luwu y: Truong hop J.TEST khong nhan dugc thong tin
tur phia Nha truong sau thoi han trén, bai thi cua thi sinh
s€ mac nhién bi huy bé. J.TEST khong chiu trach nhiém
néu dai dién Nha truong quén théng bao dén J.TEST.

> Truong hop thi sinh khéng cung cip bang chirng
chirng minh theo thoi han quy dinh truéc 10h00 ngay
thir 3

1. Nha truong can thong bao bang vin ban dén J. TEST
qua dia chi email showasano@jtest.com.vn v4i ndi
dung thi sinh c6 dén cung cip bang chung chimg chimng
minh hay khong (ghi 16 noi dung ky thi) bang Tiéng Anh
trwée 12h00 ngay thi Ba cta tuan ké tiép sau ngay thi.

- Truong hop J.TEST khong nhan dugc thong tin tir phia
Nha truong sau thoi han trén, bai thi cta thi sinh s€ mac
nhién bi huy bo.

2. Nha truong 1ap 02 Bién ban huy bai thi cua thi sinh, ky
va gui lai J.TEST VIETNAM trong ngay thit Nam cta
tuan ké tiép sau ngay thi. Pai dién J.TEST JAPAN ky tén
va giri lai Nha trudng 01 ban luu ho so.

BIEN BAN HUY BAI THI

Thanh Tra Thr ky Hi dbng thi
Gidm thj 2 Gidm thj |

J Test Nhjt Bin KT. Chis tich Hi dbng thi
Phé Chit tich Hi dbag thi

Mau Bién ban huy bai thi sau khi thi sinh
xdc minh khéng cung cdap dit minh chiing
hodic khéng dén
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