CHECKLIST TO CHUC THI J.TEST TRONG NGAY THI
J.TEST VIETNAM -

Thoi gian Ngudi/Pon vi thue hién Néi dung chung Ghi chu

08h15 Hoi dong thi Hoi dong thi va tat ca cac giam thi c6 mit tai phong HD

Giam thi nhén thé giam thi, thong qua quy dinh thi, nhan
ban giao hd so thi theo ting phong.

HO so ban giao 1an 1 tai phong HP giita nha trudng va giam
thi bao gdm:

1. File xanh bao gdm:

- BM02. Danh séch thi sinh ky tén (02 ban)

- BMO03. Bién ban xir Iy vi pham quy ché (05 ban)

Tht o4 oidm thi - BM04. Bon dé nghi sira thong tin (10 ban) Khi nhan ban giao, gidm thi can kiém tra da da ho so gidy to trude khi tro
& - - BM 05. Quy ché phong thi cho thi sinh & giam thi (01 vé phong thi.
08h15-09h00 ban)

- BM06. Huéng din can b coi thi chi tiét (01 ban)

- BMO08. Bién ban xac nhan d& thi dwoc niém phong (01
ban)

- Bt bi cho giam thi (02 chiéc)

- Pon dang ky + Thé du thi (Ban gbc)

2. Phiéu tra 1oi (Pa niém phong)

Can bd giam sat Giam sat chung cac hoat dong cuia giam thi va thi sinh

Can bo hd trg ky thuat HG trg khi co yéu cAu cta chi tich Hoi déng thi

Bit dau don thi sinh, 2 giam thi di chuyén ra ctra phong thi.
Gio thong bao thi sinh co6 mdat: 09h00

09h00 Giam thi Luweu y: Gidm thi nhéc nhé thi sinh giri d6 va di WC truwée
khi lam thu tuc vao phong thi, thi sinh khong dwoc roi
khdoi phong thi néu di lam thii tuc.

1. Kiém tra k¥ gidy to c4 nhan ban gdc (sir dung gidng nhu trong don

1. Goi thi sinh theo danh sach va SBD dang ky)

2. Kiém tra gidy to tiy than 2. Phat hién sai gidy to/nguoi di thi ho/gidy to gia/khong mang gidy to ca
nhan cin xir Iy tai chd va khong cho phép vao phong thi.

Giam thi 1




J.TEST VIETNAM
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Thoi gian

Ngudi/Pon vi thue hién

Néi dung chung

Ghi chu

09h00 - 09h15

Giam thi 2

1. Kiém tra @ dung ciia thi sinh
2. Huéng dan thi sinh vao chd
3. Quét may an ninh

1. Nha truong s& chuan bi phong riéng dé thi sinh cat hét db dac theo quy
dinh, thi sinh chi dugc phép mang gidy to gbe, biit chi, tiy, ngoi kim,
got bit chi, chai nwéc boc hét nhian dan vao phong thi.

2. Giam thi nhic nhé thi sinh c4t hét 6 dung khac & khu vuc dé do, chi
dugc deo dong hd co, khong duoc mang ddng hd thong minh.

3. Tét ca thi sinh déu duogc kiém tra bing may quét an ninh dé dam bao
khong mang theo thiét bi dién tur.

Cén bd giam sat

Kiém tra bat ky cac phong thi xem c¢6 dau hiéu nguoi di thi
ho/sir dung gidy to gia va cung cac giam thi xir 1y ky lut

Khi goi thi sinh vao phong thi, Giam thi 1 can ra soat thong tin thi sinh
that cin than.

- Trwdng hop cé diu hiéu lam gia gidy to: Giam thi 1 bio Can bo giam
sat / J.TEST VIETNAM dé tién hanh x4c minh lai thong tin gidy to thi
sinh 14n 2 ngay tai phong thi.

+ Trudng hop xac minh ding thong tin gidy to thi Giam thi 1 cho phép thi
sinh vao phong thi.

+ Truong hgp xac minh khong diung thong tin, Can bd giam sat/ J.TEST
VIETNAM dua thi sinh d6 1én phong Hoi dong dé tién hanh xét hoi.

- Trudng hop ¢6 diu hi¢u thi h: Giam thi 1 dic biét luu y vé anh cia
thi sinh trén don dang ky so véi thuc té. Néu Giam thi 1 nhan théy co su
khéc biét, can bao Can bo giam sat / J.TEST VIETNAM dé tién hanh xac
minh lai nhan dang thi sinh lan 2 ngay tai phong thi.

+ Truong hop xac minh nhan dang dung thi sinh thi Gidm thi 1 cho phép
thi sinh vao phong thi.

+ Truong hop xac minh khong dung théng tin nhan dang, Can b giam
sat/ J.,TEST VIETNAM dura thi sinh d6 1én phong Hoi dong dé diéu tra
thém thong tin.

09h15

Thi sinh 6n dinh tai vi tri

09h15-09h25

Giam thi 2 Phat thé dy thi
1. Xtr Iy cac trudng hop sai thong tin trén thé du thi (lam , N ., . C X aZ a4 PP
Giam thi 1 don - 2 ban) Cac loai giay to sau khi sir dung va thu lai can dé ding vi tri/ngéin trong

2. Pho bién noi quy

tai phan loai
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Thoi gian

Ngudi/Pon vi thue hién

Néi dung chung

Ghi chu

1. Huéng din dién thong tin phiéu tra 161 (toan bo st dung
BUT CHI)
- Tén: Ho va tén viét hoa khong diu, khoang cach 1 6 trong

Giam thi kiém tra that k¥ da dién du, dung thong tin trudc khi thi sinh dén

Giam thi 2 - SBD: Dién SBD trudc (dién day du 11 chit s6), sau d6 to  |gid lam bai
vao 6 sO tuong tmg Phiéu thira khong sir dung dén Iwru trong ti phén loai
09h25-00135 2; Hu(TngAdexurl su dm’lg phiéu tra 16i: gdm 2 mat, t6 kin va
dam vao 6 dap an dung.
‘lla():lgisg:j }::2 0o so ban giao lan 2 tai phong HD: DE thi Cidm sdn may ghi 4m vao thiét bj va test 4m thanh cho thi sinh
, . . 1. File nghe c6 phan test 4m thanh bang tiéng Nhat dau tién dé hoi thi
Gidm thi 1 2. Gim thi goi 02 thi sinh kiém tra va ky vao Bién ban xac Sinhl ¢ nghe c0 phan test am thanh bang tiéng Nhat dau tién de hoi thi
nhan niém phong dé thi 2. Giam thi x4c nhan véi thi sinh vé chat luong 4m thanh
3. Kiém tra am thanh
09h35-09h45 Giam thi 2 P?at ‘va u;f fie, dang gio thi cho phép thi sinh mé de va bat T%n sml} ch1~ dggc E)oc .tem dé thi khl,;COA hi€u 1€nh tir giam thi, thi sinh nao
dau lam bai boc trude sé€ bi nhac vi pham quy che lan 1.
Trong thi
Thoi gian timg cap d6 nhu sau:
AC: Doc: 09h45 - 11:05, Nghe: 11h05 - 11:50 Tuyét déi giit trat tw, khong lam viéc riéng, gidm sat sat sao timg thi sinh.
09h45-11h50 Giam thi 1, 2 DE: Doc: 09h45 - 10:55, Nghe: 10h55 - 11:30 X Iy ky luat dang nhu quy ché da ban hanh (ghi don vi pham néu xu 1y -
FG: Doc: 09h45 - 10:45, Nghe: 10h45 - 11:10 1 ban/truong hop).
Giam thi nhic thoi gian con 10p trudc khi chuyén sang
phén nghe, khong nghi giita 2 phan
09h45 Lan 1: Kiém tra nhanh 1 luot thoi gian bat dau lam bai mdi
10h00 - 10h35 s . |Lan 2: Kiém tra dot xuét phong thi c6 dau hiéu gian l4n gidy
10h35 - 11h05 Chu tich Hoi dong thi - 1 5 tra thoi gian chuyen phan thi
11h05 - 11h50 Lén 4: Giam sat cac phong thi trong thoi gian thi nghe
Giam thj 1 Goi tén ky danh sach va np phiéu tra 1oi
Giam thi 2 Tiép tuc quan sat va cho thi sinh vé chd sau khi ndp phiéu |Giir trat tu va khong cho thi sinh trao dbi luc nay
Céc loai gidy to sau khi sir dung va thu lai cAn dé diing vi tri/ngin trong
tui phin loai
2 TP S Cha y thu day du:
Giam th 1 Tong hop toan b tai li€u thi (phicu tra 1o, d¢ thi, phiéu du 1. Phiéu tré 10 (bao gdm ca du tri¥)

phong, méay ghi 4m (thé nho), cac gidy to khac)

2. Phiéu sira thong tin
3. May ghi am
4. Céc gidy to con lai
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Hét gio

Giam thi 2

Cho thi sinh cAm d& va db c4 nhan, chd hiéu 1énh dé roi
khdi phong thi

Giir trat ty va khong cho thi sinh trao ddi luc nay

Giam thi 1 va2

Tré lai phong Hoi dong ban giao tai lidu

Phéi hop v6i Hoi dong ban giao day di toan bo tai lidu trude khi két thic
(chu ¥ quan trong nhét 1a phiéu tra 10i va don sira d6i thong tin)

Luu y: Gidm thi can ban giao lai ca dé thi va phiéu tra 10i thira cho du s6
tai liéu ban giao trudce khi thi.

Chu tich Hoi dong thi

Giam sat chung cac hoat dong ra vé cua giam thi va thi sinh

Céan bd gidm sat

Hudng dan thi sinh di chuyén ra vé lan luogt

Diéu phdi cac thi sinh trat tu, khong tu tip gy mat trat tu




